
 
 
 

 
Beck’s Place is a non-profit organization located in Monroe, WA.  Founded in 2015, Beck’s Place is 
dedicated to providing services that remove pet-related barriers to stability.  We are committed to 
providing human and animal programs that allow families to access services that allow them to achieve or 
maintain stability.  Our objectives are to: 
 

 Keep families together, inclusive of pets 
 Simplify access to and engagement in human services 
 Reduce animal surrenders to shelters 
 Improve animal health and welfare 

 
 
Position Summary: 
The Foster Boarding Program provides temporary care of pets to remove barriers for families in need of 
services.  It is offered with the intent to reunite the pet when the family is stabilized. 
 
The Foster Boarding Coordinator responsibilities include, but are not limited to: 

 Perform intake for families applying for the Foster Boarding Program and serve as primary 
contact while in the program 

 Recruit, train, mentor, retain and serve as primary contact for foster volunteers 
 Proactively seek out new foster care volunteers in the community 
 Interact with local businesses, organizations, groups and individuals to establish and develop 

foster care volunteer relationships  
 Transport and coordinate volunteer transport of animals and/or families to foster homes, vet 

appointments and visits  
 Coordinate vaccinations and vet care for foster pets  
 Maintain organized and updated records  
 Develop and maintain educational and training materials  
 Perform home checks for foster volunteers 
 Actively participate in community events when needed 
 Perform other duties as assigned 

 
 
Key Competencies: 
The Foster Coordinator must enjoy building relationships with people of diverse backgrounds, have 
strong communication and organizational skills, the ability to work in a fast paced environment and a 
commitment to both social services and animal welfare.  This will be demonstrated by the: 
 

 Ability to work with empathy for the challenges our families face 
 Passionate interest in both people and animals 
 Ability to work independently with accountability 

Job Description 
Job Title: Foster Boarding Coordinator 
Salary:   $13 - $15/hr DOE 
Hours:   15 – 20 hrs/week 
 Some weekends/evenings required 
 



 Ability to shift attention quickly and accurately from one matter to another 
 Ability to handle multiple priorities and respond/interact effectively, empathetically and 

diplomatically to multiple people 
 Effective time management and planning skills 
 Ability to work in a results oriented, self-motivated, driven and decisive manner (including the 

ability to make recommendations) 
 Ability to absorb information quickly and perform duties in a timely and accurate fashion 
 Ability to interact effectively and efficiently as part of a team 

 
 
Minimum Education, Knowledge, and Experience: 

 High school degree 
 Two years experience in animal handling, care and/or training 
 Ability to lift 50 pounds 
 An understanding of the issues that cause families to experience instability including poverty, 

substance abuse, domestic violence, mental health and physical disability 
 Valid Washington Driver's License 

 

 

 

 

 

 

 

 

 

 

 

 

 

Beck’s Place is an Equal Opportunity Employer.  We seek to provide equal opportunity for all persons without regard to race, age, 
color, religion, gender, gender expression, marital status, sexual orientation, military status, nation of origin, or any other 
characteristic protected under the law.  We are committed to providing employees with a work environment free of discrimination 
and harassment. 

 
 


